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Attendance Regulation
_}gﬁtfﬁﬁa&: /‘ F%(:—LAV\%E”I;&WF%y JJA\%mI*JuEﬁ%Fm

Each class is 50 minutes long, and there is a 10-minute break between
classes.

B3 %&—“*“K—Aé\fﬁ’ E-BA4NR XEFEEREP T
wREFIRLE o S d P AT R Y P § P PR
By o 2 f wa( §4 R T - A/Nfgdﬂz N SV E T
W AA > MR FEFFET]BFE TG

The teacher will leave in 20 minutes when there is no student coming
to class, and if there is still no student coming after the second period
of class starts, the classes of that day are canceled and there will be no
make-up class. If a student is late for 20 minutes for a class, it will be
counted as absent for a 50-minute class. However, if the teacher is late,
there will be the make-up class.

Bl A BRI ARRBAT L L TR B
P - B BT AR

There is no class on national holidays, as it is announced by the Central
Personnel Administration of Executive Yuan, and there will be no
make-up class.

B ki FEWR ¥R AHE AR kiwa‘;‘a;%@ﬁ?‘wg
/2‘#”"%] 11——]3:5 A ¢ IQ%IZ%?T‘I’?? ﬂ/{f':l—;}ﬂ ﬁ; l]}d“?‘zﬁto

#17 # 5t Hsinchu City Government :
http://www.hccg.gov.tw/ch/index.isp

The office will follow the instruction of the Hsinchu City Government
to decide whether the class will be suspended when there is a natural
disaster, such as typhoon, an earthquake or other events that cannot be
controlled, e.g. an air raid and there will be no make-up class.


http://www.hccg.gov.tw/ch/index.jsp
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Speak only Chinese in Language Center, no other languages.

FR4rd T ERFL2HFE (4o AP 35832 %)
AP SRR E 2 (Ao KT IR RT R R
HEAE DE

The CLC will notify the Ministry of Education, Ministry of Foreign
Affairs, Immigration Office, when there is any change in students’
enrollment status (such as registration not completed, withdrawing
from the class, getting refund, etc.).

TR LERE FHHAEL ISR AN FRESST M 7
R X ER T Y o B AR - RS AT BRI -

After the registration is completed and the current course is divided
into classes, based on the fairness of the administrative process, it
cannot accept the applications for class conversion, whether it is the
same time period or different time courses.
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Student Card Regulation

LA AR o R THEEE N AR

The student card is for personal use only — it is non-transferable and
non-exchangeable.

UEE SR SN T L E T SRS SR

Library : Students can access into the library by student card.
Students are also allowed to borrow books.

FHRS D REEFARAY -

Sporting Facilities : Students need to pay to access the gym or to use
sport facilities based on the fees for students. Please refer to the

Physical Education Office for the latest fees.
- FH AN T AP RREE S T w,\@ﬁg] “F R AP e
STER

The student card combines iPASS’ function which is a Taiwanese e-
wallet that comes as a light and handy card to replace cash. It can be
used in public transport, convenient stores, malls, etc. Just hear that

“beep”  sound to pay.



i

Leave of Absence

§4r1$%sb1FF%—-gﬁiﬁar FEE p TS EgEFE L
‘:F P B 7 F%‘FE&

Students who cannot attend the class should fill out the form "Request
for leave", and give it back to the office with the signature of his/her
class instructor. Every class you miss will be all counted into absence
hours whether you asked for absence in advance or not.

?*#ﬁdz FE) SR FAEXE Y SR 25% - (12
AR S 45 J;% D11 AR S 41 ) PF o 8 i EkAT L 30 ) BF)

Students cannot miss more than 25% of total class hours in a term. (45
hours for 12-week course; 41 hours for 11-week course; 30 hours for
8-week course)

SRREAE R T o R R RIS LS T
7#5—;»= 4 T Hp 2 )\ge‘ o

When a student doesn't fulfill the regulated attendance hours, the office
has the right to cancel his/her student status at the center, and reject
his/her application for the following term.

#’%:B*Edaﬁ*&kp A BEET o

The certificate will not be issued to students who don’t fulfill the
regulated attendance hours.

s ANE S EE 3 FEE B A2 ER o

The CLC and teachers do not provide any proof except for the
photocopy of absent request forms.

> a2 . 4 4% N~
AU L FHE O AT REL S
?{- o

rd]ﬁ,’/%(ﬁ: {Em %’i 7{?_' 24:7'%@
BEEXERE  F2RP

a3 e
mg&d\

Students should take full responsibility if their absence causes any
trouble to their visa or ARC or scholarships.

4



Grade Report and Certificate of Course Completion

SR ESE SRR ERCARE RN s RN R
RlsR R S E A G AT R (BT EAHMTO L ) AR
MR FE BEEE L BT TV BRED

The grade report and certificate of course completion will be granted upon
application, which can be submitted within the last week of each term.
However, no completion certificate will be issued if the student has no
grades of midterm or final exam, or the final average grades are lower than
the standard (70 points), or he/she doesn’t fulfill the regulated attendance
hours, but students can still apply for the certificate of study hours.

‘ “iﬁf ARERE RONHER G - A F AR A e g
B AR eI o o BRF 5 F S NT200 ~ 0% 0 &
d o ﬁgj«»%tﬁi%;g\ﬂs H30=x > - MEEFL

To apply for the grade report and certificate, please fill out the application
form at the office. If the grade report and certificate need to be sent to
students by post, it will be sent via registered airmail about 30 days after
the end of term, and it costs NT$200 for postage (which shall be paid to
the office upon application).

P 4g+,z,_$\,pg BAW L YT E P AT BN o

Student’s name, study period, and class hours will be presented in the
certificate. Credits are not offered for this class.



SRR

Requirements to Pass the Course

FHXFTOS 1 > 7 Ao AT

A final score of 70% or above is needed to pass the course. The
scoring criteria is as follows:

41/ Attendance 5%

¥ % C(Class Participation  15%

# % Assignments 20%
‘% Quizzes 20%
#p ¥ ¥ Midterm Exam 20%

#F = + Final Exam 20%
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Qualifications for Registration in Future Terms
FEA G T .:r.—if—*"? ;l-\c*,\;»%ﬁ,ﬁvw TR HEEA TR 2T
J}'_q. * - ﬁ}; TR § v o2

We may disqualify students from future enrollment and reject their
applications for future terms in the following situations:

1.:2 288 A0 2 % o
Failed to upgrade for two consecutive terms.
2.4 9 PFRATE R Lo
Absence hours exceed the limit.
AP N EERRLFFED L K FTF LR F AT >
AAF L THGTE Y

Students who would like to continue their studies in CLC need to
complete the registration process and pay the tuition fee for the next term

by the deadline.

4o ¢ G - P fr¥lEa TR - kA ? S F AR

o

S
& M
\‘@4@3

If a student has already paid tuition for the next term but needs to apply
for a refund, he/she may do so according to the Refund Policy.



Discontinuance of Studying Policy

T A B K AP BB L E e
?%E#F,HJ,T,’.TﬂP? )\gel,j_

i Ay
ENE R
When students have any of the following behaviors, CLC office has the
right to disqualify their student identity, discontinue their study here,

inform the National Immigration Agency, as well as reject their application
according to the following situations:

I B REL ~FF
Commitment of assault and battery on the CLC faculty or students
2. BIEP FEEE o
Destruction of public property, occasioning grievous harm
3. FRB A FERE -
Overt commitment of assault and battery, occasioning grievous harm
4. Flip A FZEERFIX 2 FAREFT 0 T EET o
Violation of the campus safety or the proceeding of the course
5. FRFEFEELAL ERY EAARTAERAERT F

Any behaviors that violate the Criminal Code or are announced guilty
by the Court or proved as truth by the school



Refund Policy

Boem? 394 3B BFF 4 & -

Students who submit refund application before the class starts are
entitled to a 90% refund of the tuition.

AL SEEAARE ELE Ll SRR s A
e HEST S

Students who submit refund application before passing one third of the
class are entitled to a refund of 50% of the tuition.

B?“?r‘ipﬁciﬂﬁii’ S 2GR A2 - K 0 2 FY

*@ﬁ

There will be no refund after one third of the course.

FHRRAFEAAFLNTRLEI REZH G £ L3380
gﬁwo

If the class is not offered because of the low enrollment than it is
required or because of other reasons which has nothing to do with
students, all the fees which are already paid will be refunded.

Kf Flex @72 B Rz 510 > 4F L3 A TR A Y o

Except for the situation mentioned in point 4, there is no refund for the
application fee.

FRFEFHEL G p16:00% - EF T TR IS
FEIL -

Refund application shall be submitted by 16:00 of the deadline. Please
submit the following application documents to the CLC office in
person.



¥ 38 % 7§ < 2 Refund application documents :

(1) 3% ¢ 5% (GRH B) application form (fill out on site)

(2) ﬁsﬂ” %M (a4 ) & * original receipt

(3) e 3t BA (HRHLE &7 L GI7)
A photocopy of the cover page of Taiwan’s bank account book
(which shall clearly indicate the name of bank branch and the

account number)

10



iR

National Health Insurance

FIATRE AL ATHROB Y F(WFET - <2830
PR ?Bﬁ%?ﬁ6®”)’? F2ANRER G o PR AT
(#-)

Those who have an ARC and have been staying in Taiwan for consecutive
6 months can apply for the National Health Insurance (you may leave
Taiwan once for less than 30 days; and after excluding the days you are out
of Taiwan; the days you stay in Taiwan shall be exactly 6 months in total).

¥ 3 Application:

FIAFHE, ~ ThEd 2 TadBY-%, 17 LREH T
¥ireyrm i m IC + o

Go to the Bureau of National Health Insurance for the Insurance IC card
with your ARC, insurance sheet and one photo (2 inches).

PR OATHT R 3B
No.3, Wuling Rd. North Dist., Hsinchu City 30054 Taiwan (R.O.C.)

@ 7=(Tel) © 03-4339-111
Google Map

2 AR e L B 'k F e nl http:/www.nhi.gov.tw/
The Bureau of National Health Insurance: http://www.nhi.gov.tw/

11
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Accident Insurance

WA CRP L F L ARELIFREG L RGEEFHREY
PAed sk 2 B A - o G S PR S e IR o
PP REPELE R e R Gty PR - Fe AP o9t

A= =<
> F B e

Our division offers the accident insurance for the students enrolled in CLC.
The accident insurance comes valid on the first day of each semester for
the duration of 3 months as the regular term. The insurance fee is depending
on the statement by insurance company. Those who would like to have the
insurance shall apply for it on the registration day; to continue the
insurance, please apply for it within the last week of each semester.

R AN AAST LA FRTATA-H

Accident death & dismemberment insurance is NT$800,000, accidental
injury health insurance of the actual expenditure makes NT$10,000
payment.

12
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Work Permit for Students

HEFAFRY EEGAAR OB S EY o v d FH

TR E A FEE cAEHFTAFERIIZHE - FRER Y
ol FH R H ERETE

Students cannot work in Taiwan without a permit from the Workforce
Development Agency. They will be qualified to apply for a work permit
after completing six months Mandarin studying here. The student will be

disqualified for his/her VISA when he/she is apprehended working
illegally.

Please apply from the Workforce Development Agency website :

https://ezwp.wda.gov.tw/wcfonline/wSite/Control?function=IndexPage

13


https://ezwp.wda.gov.tw/wcfonline/wSite/Control?function=IndexPage

PEID $ (7 HE 2

Open a bank account
FIETHENER GFETE HE LR 2 P 0gEP Y 2o
it R FRAF I FEIPAAIEL A E A RER AT
EEAEEY 2
Students who hold the Alien Resident Certificate (ARC): Please bring the
Alien Resident Certificate (ARC) and other identifying identification
documents, such as health insurance cards, passports, driver's licenses or

student IDs, to the bank for the processing in person. Minors should
prepare the authorization documents of their guardians in Taiwan.

\

AT ATHEZLER ZAIHBAFER P FARR-FBRATE
AR EELER ) Y EARS- FRATL ) IAR

Student who doesn’t hold the Alien Resident Certificate (ARC): You need
to apply an “ID Number” in the Immigration, and bring the "Passport" and
"Record of ID No. in the Republic of China " form to the bank for the
processing in person.

PERBRSKL—FEREAT X

Record of ID No. in the Republic of China

4% — 8¢ /1D No. :0D00000008

# % 4 # /English Name KK KRXX

& 34t # /Chinese Name B

5] Sex 4

# 4 B8 #3/Date of Birth T 19XK/ XN/ XX

B 4§ /Nationality CEPEE

# 48 3% 18 /Passport No. = XAXXXXXX

4% B #8/Date of Issue 1 2019/09/02

#| £p 8 #8/Date of Printing :2019/09/02
£ B A &
Instructions

L 3 A#AA (ERRLEEFRLBARSEA] £+ EREXAEMLE FHE -
‘This paper is a record for the person who has filed his'her registration in
the Republic of China.The bearer is limited to those who are nationals without
Registered permanent residence in the Taiwan Areas or foreigners without
holding Alien Resident Certificate.

. FARAFAAGE@AMTHUA -
This paper is Not a certification of the bearer.

e

e

. Afie itk - Wi iE—MRERE P AR -
Once this paper has been lost, p]casc re-; app_u it from any of the local
service center.

{ 1
RE SR E AN
NATIONAL IMMIGRATION AGENCY .

MINISTRY OF THE INTERIOR
REPUBLIC OF CHINA
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Visa Issues (Please pay attention to your visa due date)

BAY SN FHETEH 60090 2R EHE AL
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Apply for 60-day(90-day) extendable Visitor Visa

¥

First extension at National Immigration Agency : The applicant who holds
at least 60-day visitor visa without a stamp of no-extension and apply for
extension within 15days before the expiry date of their visitor visa.

1. Attendance record

2. Enrollment with record of registration

.

The Second-time extension at National Immigration Agency -

1. Attendance record

2. Enrollment with record of registration

" 4

&

Leave Taiwan and apply for a

new visa :

1. Admission letter

2. Attendance record

3. Enrollment with record of
registration

Those who have been studying for
constant 4 months and have paid for the
coming semester are qualified to

apply for ARC :

First: Apply for Resident Visa at Ministry
of Foreign Affairs

(3~5 Fl, 2-2 Chi-Nan Rd, Sec 1, Taipei
City, 10051, ROC(Taiwan))

Second: Apply for ARC at National
Immigration Agency :

1. Application form

2. Two color passport-size photos
Original and one photocopy

Passport and one photocopy

Health certificate

Enrollment with record of registration.
Admission letter for new semester.
Record of attendance

Transcripts

. Study plan

10.proof of financial support

11.0ther documents specially required

R e




U S o iR MY EAR 4 (T I A8
) A E S| RIMFF R P O IV R
LB FRARBE R R T BT R A L P PRAEE S 0800-024-111 -

The following information on visas is for reference only. For further details
or updated information on visa regulations, please contact the nearest ROC
embassy, consulate or representative agency, or visit
http://www.boca.gov.tw/.

Please be sure you understand the rules and regulations regarding visas
before you leave your country.

¥ 3 Application:

pFCIR o BRE B R F AT PRI

Hsinchu City Service Center

Pop iR P BRI T2

Address : 1F., No.12, Sec. 3, Zhonghua Rd., North Dist., Hsinchu City
300, Taiwan (R.O.C.)

% 7o - 03-5243517

Telephone : 03-5243517

‘b Q%"?ﬁi%’ _ ;7’[‘

Ministry of Foreign Affairs

Bgk t 10051 SA T A i 122 25.3~54

Address : 3~5 Fl, 2-2 Chi-Nan Rd, Sec 1, Taipei City, 10051,
ROC(Taiwan)

X EPRGAPER 28 - 2 2T 08:00-17:00 ¢ = 7 ik 4
Work time : Mon.~Fri. 08:00 a.m.-17:00p.m. No rest in the noon.

17


http://www.taiwanembassy.org/
http://www.taiwanembassy.org/
http://www.boca.gov.tw/
http://www.boca.gov.tw/

%ﬁﬁﬁﬁiﬂm
Health Certificate

T FERARFRATA A B M e

National Taiwan University Hospital -The First floor

Pyl RTR T S RE- 442 & 25 5

NO.25,Lane 442,Sec.1,Jingguo Rd.,Hsinchu City 300,Taiwan(R.O.C.)

Tel: 886-3-5326151 #4006

BHEFRF 58 - 3 5% 7 800-10:30 2 13:30-15:30 /% # = 8:00-10:00
Work time : Mon.~Fri. 08:00 a.m.-10:30p.m. and13:30-15:30pm / Sat.08:00-10:00
W bR K ERRR ~ GERRT - WA w5l

Please bring 2Photos ~ passport to the First floor.

= 37 =29
%ip S

WHMA(R RS T A EE TS I ARTH LD A BR(AY FR
% 48 )L ATH A TR(F PN 1S A 4R)

High Speed Rail | Get off at Zhubei Station>Transfer to EMU> Get off at North Hsinchu
Station>Walk along Ziyou Rd. to Hsinchu Hospital(15min)

MARTAET S ARIFTAAS I (FF LS A 4E)

"
\ E’ Get off at North Hsinchu Station> Walk along Ziyou Rd. to Hsinchu
frain Hospital(15min)
@ F 1650~ 51 ch B B 5 A ATH A ik o
Bus Take Busl16, 50, 51 from Hsinchu Station(Bus Stop at ZhongZheng Rd.)
. PLBE O ISARE T o0 I RS REBE- S A ATH AR
g . Chungshan Highway Hsinchu 95A interchange> Gongdao 5th
ar

Rd.>Jingguo Rd.> Hsinchu Hospital

Google Map

18
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Related Information

AL P LT AN o
Ministry of Forei tional
inistry o . oreign . Na 30na Study in Taiwan
Affairs Immigration Agency

rl

¢ 2l A
Sy i #F 4
Discover Taiwan Apply F,O r The Scholarship
Dormitory

3 ;‘ﬁ-:l. T3

Apply For The Work Line Facebook
Permit for Students
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