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Attendance Regulation

IR EERT P a a2 By P aaarik i
FE’& o
Each class is 50 minutes long, with a 10-minute break between

classes.

L)/ P LA FE- BN R
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A

Late for class or leave early:

If no students are present within 20 minutes after the class bell rings,
the teacher may leave the classroom and return to the faculty lounge.
If no students show up by the time the bell rings for the second
period, the class for that day will be canceled, and no make-up class
will be arranged.

If a student is late or leaves more than 20 minutes early, the first hour
will be counted as an absence and will not be included in the
attendance hours. If the teacher is late, the teacher is responsible for
arranging a makeup class.

Bp kY S RBARIRA R ARRARTOL L AR BT
Bp - EE o 2 Y T4 ko
There is no class on national holidays, as announced by the Central

Personnel Administration of the Executive Yuan, and no make-up
class will be held.

ok E a &\%%\aﬁs4%4%‘z%%$iA4@
Bl TR AV S RRBITA D R Bk XA

:
# v % g f  Hsinchu City  Government
http://www.hccg.gov.tw/ch/index.jsp

The office will follow the instruction of the Hsinchu City Government
to decide whether the class will be suspended when there is a natural
disaster such as a typhoon, an earthquake or other events that cannot
be controlled, e.g. an air raid. There will be no make-up class.
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5. mEF Y v o0 - B * #F3F o Speak only Chinese in the
Language Center, no other languages.
While in the Chinese Language Center, students are only
permitted to speak Chinese.

6. FRA4ry TR EALLLHFEEC: AFF ~ RiZF - 37 %)
A S HER A E (e BTN M RAILEE LA P
R# X %) o The CLC will notify the Ministry of Education, Ministry
of Foreign Affairs, and the Immigration Office when there is any
change in a student’s enrollment status (such as registration not
completed, withdrawing from the class, getting a refund, etc.).

7. o~ FIts o W FIARR G BN TR 2 BT e A
WEFRARNS TR g SR aE o AR - RS
e REECRAR 0 B2 N ¢ ik 0 | Y 2 o
Ag 4y gt *th%iﬂ” PEA dH X o
After entering the class, only applications for changing classes due to
inability to adapt to the level will be accepted. Based on the fairness
of the administrative process and the maintenance of teaching quality,
whether it is the same period or different courses, it must be submitted
to the center within 2 weeks. Each student is limited to 2 applications,
and those who exceed this standard will not be accepted.
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Student Card Regulation

AL @R T > 3 FEE B A & o The student card is for
personal use only — it is non-transferable and non-exchangeable.

W4 F2EErehmE e § HdiE-
Library : Students can gain access to the library by using their
student card. Students are also allowed to borrow books.

Ehk % BRI R AT
Sporting Facilities : Students must pay a fee to access the gym or use

sports facilities. Please refer to the Physical Education Office for a list
of fees.

S AT ALHIFRRE P RER T AP
R

The student ID doubles as an iPASS card, a Taiwanese e-wallet. It
can be used in public transport, convenience stores, malls, etc. After
loading money onto the card, hold the card up to any compatible
sensor, and after hearing a beeping sound, the transaction has been
completed.

REP T - FRBFETESL 0TI TR BET
One week before the end of the term, borrowing and other services
will be suspended. Students will only be allowed to enter and exit
the library.
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Leave of Absence

FAFEIR K Fo - RRED TFRE | > FgEgLp
& 0 BRI N A P i

Students who cannot attend class for any reason must fill out a “class
absence form”, acquire their instructor’s signature and turn the signed
form 1n the office. Each class absence, excused and unexcused, will be
counted toward a student’s total number of class absences.

? d (7 ) SR FATE 2 F I b kP i 25% - (12
AR 5 45 ) BF S 11 AR S 41 o) PF o 83 AR S 30 /) PF)
Students cannot miss more than 25% of total class hours in a term. (45
hours for the 12-week course; 41 hours for the 11-week course; 30

hours for the 8-week course)

Nt SRR ,xﬂu@m?%em%wﬂeiﬁﬁ’
ﬂxiq_)\: 4"1:;!};7 )\ge'
When a student doesn't fulfill the regulated attendance hours, the office
has the right to cancel his/her student status at the CLC, and reject
his/her application for the following term.

PRPRALE R 0 H T REEY -
The certificate will not be issued to students who fail to attend the
regulated attendance hours.

F% 2NN 4 ?{Eﬂ;z ;J?fE ]-—’—:L]F)\E E j\ iV 4 zZ_ }‘{‘F]g o
The CLC and the teachers do not provide any proof other than a copy
of the class absence form.

W#%W{a%ﬁﬁéﬁﬁ THAUE FE S S REL
HEREXPEREE 52 p 7 E F o Students should take full
responsibility if the1r absences from class cause any trouble to their
visa, ARC, or scholarships.
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The Exams during Mid-term and Final Exam

REFER R TR E2E? AT FpEERT .

Participate Time: Conducted according to the schedule set by the
center for mid-term and final exam weeks.

o R i v*mfﬂifgwraf:wﬁ R TEFRTFE D TR
TR AE(S Y SR o TR T R gy

If unable to take the mid-term or final exams during the scheduled
exam weeks on the center's calendar and require an early or postponed
exam, it must be handled according to the following regulations.

U)%%ﬁﬁ%ﬁ*’viuﬁﬁﬁjw*ﬁwig’% v Ak {8
Lo R Y A B 80%3 e

Video makeup exams are not accepted. Makeup exams can only
be conducted in person, must be taken in advance, and cannot be
postponed. However, the score for this makeup exam will be
calculated at 80%.

Q)%ﬂﬂj WAYF P BTt 2 FE (B Ak

Bipmdipd) FROIEP D EXFRFLE 0 10

ﬁflbbpé‘ * ok o hilb'ypé‘zl" ﬁﬁg‘&r’a""’@‘_‘mﬁ
2w Y R ARQEER A A > XL EMNELTE -

In the event of a force majeure on the day of the mid-term or
final exam (such as serious illness requiring hospitalization,
bereavement leave for relatives or spouse, etc.), proof must be
provided, and approval from the teacher must be obtained to
postpone the exam without deduction of points. Postponement of
exams is limited to completion before the last working day
before the start of the next season. No makeup exams will be
allowed after this time, and the score for the missed exam will be
recorded as zero.

Emfo o F s T Ep S
T E O T E N e %i' FEFE
¥ o

Regardless of whether students take an exam in advance or
postpone it, once the exam date is confirmed, they are not

8
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allowed to participate in the formal exam. Students are
responsible for their own exam results. No review requests are
accepted, and there is no room for dispute.

(4) FBITA RE T EKEFRT 0 R LF AP o £4 8
EAR R E R R T - fho HiEA B ko

LY 2 RS
A F S DHY RE LR L
B. %4 P AEd TS N B
L %Rz ? 3P - F £2820p5% -
ILd FfFdp TALP > PR TP HAIEL -
ML *KFRIT PR 5P/ T TEET
3% o
If you join the class within two weeks before the midterm exam,
you can discuss with the teacher to decide whether to take the
midterm exam. The methods are as follows:
1. Not participating: the midterm score will be counted as zero.
2. Participating: the midterm grades can be obtained through one
of the following methods:
(1) Taking the test on the originally scheduled midterm exam
date set by the teacher.
(2) Submitting a report on the designated date with topics
assigned by the teacher.
(3) Completing quizzes or assignments from the previous
weeks as instructed by the teacher by the specified date.
Students must choose one of the above options during the
consultation with the teacher and cannot change it afterward.
i P 1 #@f{iﬁ :

FE R S0 K e {en(2) s (3)A - PR
The rules for students joining after mid-term are the same as
above, but please choose one option from options (2)-(3) for
participation.
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Grade Report and Certificate of Course Completion

—\Aﬂ$ﬁ Rfs o do N H AP BTN HE R B ET0
TREESFER BERE (L) o Lk T2
ii’mﬂ#ﬁﬁiﬁ%’fﬁﬁﬁﬁﬁ£§ PR (T
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1. A S4cdp R PI5R o

2. B AET0A 2 F RLE

3. # N P RATE R Lo
After each term concludes, students who complete the final assessment and
achieve an average score of 70 or above will receive a transcript and a
certificate of completion (in electronic format). However, in any of the
following circumstances, only a transcript and proof of study hours (in
electronic format) will be provided, and a certificate of completion will not
be issued.
1. Failure to participate in the final assessment.
2. Total score below the passing standard of 70 points.
3. Exceeding the permitted number of absences.

Transcripts and certificates of completion (in electronic format) will be
sent to the original email address within three weeks after the course
concludes.

3‘%@ﬂ*$*ﬁ~%%ﬁ%é§?%&&w’@é%ﬁ B {4
FaFA RN o piFe T oy 2\"’\!"3— B4 %_%
'&piﬁ"

If you require a physical copy of your transcript, certificate of
completion, or proof of study hours, please apply in person at the center's
office during the final week of the course or before you depart from the
school. Applications will be processed upon submission.



s AAZEITR S I yESE »;'B’»—"z TR o Ao F EE
2 NT200 ~#RF - & ¢ w03 R 18 30 % > - ,uﬁi
o e
Once the paper documents are ready, those who pick them up in person at
the office will not be charged any fee. If mailing is required, an NT$200
postage fee must be paid, and the center will send them out by registered
mail approximately 30 days after the course concludes.

T RERTIRPELLL B EPF R Pl L2423 0

The student s name, study period, and class hours will be presented in the
certificate. Credits are not offered for this class.
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Requirements to Pass the Course
S NEmHAETOA N ST B o R T

A final score of 70% or above is needed to pass the course. The
scoring criteria are as follows:

41 R Attendance 5%

¥ %22 Class Participation 15%
¥ 2k Assignments 15%
I % Quizzes 20%
#p ¥ ¥ Midterm Exam 20%
#F % ¥ Final Exam 20%
¥ % % # Presentation 5%

B Rprst e EFa 4 APMED & R RFLo
Students must be placed into or promoted to classes based on the
center's level classifications and assessment results to participate in
the center's courses. Requests to skip levels or to enter a specific
class by presenting any Chinese proficiency-related certification are
not permitted.

SRR SHAFRY A PSR A s T

S e FEF L 3 EEF A KT R F AR RS RS
SRR Sl S TR WL
If a student engages in cheating, the course instructor and the head of

the academic affairs office will discuss and determine the appropriate
form of punishment. In severe cases, the student may be expelled by

the center.

10
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Qualifications for Registration in Future Terms

?g J—r;,,;p__,rsl'_q ’i\ﬂlc?«g’%ﬁ'ﬁ“ﬂi,ﬁﬁ‘,ﬂﬁg-l*\’,_E_v

PEET - B2 ’ﬂ-
CLC may disqualify students from future enrollment and reject their
applications for future terms in the following situations:

. @288 4525

Failure to move up for two consecutive terms.

2. WA PFHARER T

Exceeding the allotted number of absences.

AP A ZHREFAFNE o mFHRLF A RTI A
xR AL THGFHEF o

Students who would like to continue their studies in CLC must complete
the registration process and pay the tuition fee for the next term by the

deadline.

WEEL Y T - PR rFla FEF 0 - A d T

If a student has already paid tuition for the next term but needs to apply for
a refund, he/she may do so according to the Refund Policy.

11
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Discontinuance of Studying Policy

54 f[&A”ﬁ“r;lJ;éﬂAT%—’W" "Fkl( MY SRS 3R S T e

MWHAEF P EIESZLETHZ ,\ge' =

If a student has any of the following c1rcumstances, the Center may order
him/her to withdraw from school, notify the Immigration Department of
the Ministry of the Interior, and have the right to reject the student's
application for admission in the next semester.

I B REL ~FF
Commitment of assault and battery upon the CLC faculty or students

2. B P FEEE

Destruction of public property, occasioning grievous harm

3. BABA O FaEE o
Overt commitment of assault and battery, occasioning grievous harm

4. T A FEBPREF 2 &P 70 FEKE -

Violation of campus safety or the proceeding of the course

et YA m T A RAERT

M=

5. FRPrMEZELFG K
—‘%]z 0
Any behaviors that violate the Criminal Code or are pronounced guilty
by the Court or proven as truth by the school

12
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Refund Policy

F’aﬁcw“‘ La%ﬂ,ﬂ,‘q, ﬁié‘f?{:}'o
Students who submit a refund application before the class starts are
entitled to a 90% refund of the tuition.

E’E;r—-\:%~5 a;\ AW > H PP = /1\7‘_\3';%—12?%"’—%,
98 ME P T

Students who submit a refund application before passing one third of
the class are entitled to a refund of 50% of the tuition.

FHEIHL P EA 2 RGP AL F 2@
’j"“&g 2 o

A= P
Those who have exceeded one-third of the total teaching hours from
the official class start date may not apply for a refund.

F FlI A A RN F
oA ig\%,“: * o

If the class is cancelled due to low enrollment or other reasons
unrelated to the students, all the fees will be refunded.

PR

Su g Rzt o REZBE £ LT

‘—ﬂ

Kfr]rui,; e SEEE R LR IR RT o
Except for the situation mentloned in point 4, there is no refund for the
application fee.

& ?’/g %Fj’ J_L.Ti%EB 16:00 = ’:f,%%h—f?ljéfi r;‘“ﬂbéj Iy
% P43

All fee refund applications shall be submitted by 16:00 of the deadline.

Please submit the following application documents to the CLC office
in person.

v g%—gl%,%b’ﬁ—%' < %

Refund application documents :

(1) i % ¥ 33 application form

(2) &t A L & =2 %23 The Document of Remittance

(3) &t + L2 £ 3 Wire Transfer Agreement

(4) 3% #HP (fcdp) L » original receipt

(5) bt MG B ACEILE A 7 L4 )

A photocopy of the cover page of Taiwan’s bank passbook

13



(which shall clearly indicate the name of bank branch and the
account number)

14
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National Health Insurance

et @ RETHROB T FOPEET R - K 30
AR VTR 6B ) Y R R o PR

Those who have an ARC and have been staying in Taiwan for consecutive
6 months must apply for the National Health Insurance (you may leave
Taiwan once for less than 30 days; and after excluding the days you are out
of Taiwan; the days you stay in Taiwan shall be exactly 6 months in total).

v o=
FJ
Application:
= F%gv;%_J N r‘tf,ﬁ:ﬁfJ 4 rrﬁvf}ﬁﬁ’#— %, 0 X Pl G B A
FEFEYEREFRICH o

Go to the Bureau of National Health Insurance for the Insurance card with
your ARC, insurance sheet and one photo (2 inches).

Poph D ATRH PR 3 HL
No.3, Wuling Rd. North Dist., Hsinchu City 30054 Taiwan (R.O.C.)

T 3(Tel) : 03-4339-111

Google Map

F2 AR IR Y & B & F 4k hitp:/www.nhi.gov.tw/
The Bureau of National Health Insurance: http://www.nhi.gov.tw/

15
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Insurance

WA wkg 2 B4 ﬁa‘%f#%“%%ﬁ o LR EHRE
FRAZA Z B S - RGP AR SR KRR
WM R P P PRI Ao R g DRk - G A
PuyEs F A e

Our division offers accident insurance for the students enrolled in CLC.
The accident insurance becomes valid on the first day of each semester for
the duration of 3 months as the regular term. The insurance fee is
determined by the statement reported by the insurance company. For those
who wish to apply for insurance, please apply on the registration day; to
renew the insurance, please apply for it within the last week of each
semester.

FHNF AL SOF RN ERRARALY -
Insurance content: NT$800,000 for injured, and NT$20,000 for medical
treatment.

16
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Work Permit for Students

AAE LY EEGARA 6 B Y G v A
"H¥ R FREE ) cAEFTAGFREEITILNE > - KAERS
i FHEERPHEEETH -

Students cannot work in Taiwan without a permit from the Workforce
Development Agency. They will be qualified to apply for a work permit
after completing six months of Mandarin studying here. The student will
be disqualified for his/her VISA if he/she is apprehended working illegally.

Please apply from the Workforce Development Agency website -
https://ezwp.wda.gov.tw/wcfonline/wSite/Control?function=IndexPage

17
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Open a bank account

¥ ATHEDER ?
&r&31£v$ SRS %’ﬁég&
L—-§§ vég A 3531%EA© °
Students who hold the Alien Resident Certificate (ARC): Please bring the
Alien Resident Certificate (ARC) and other identification documents, such
as health insurance cards, passports, driver's licenses or student IDs, to the
bank for the processing in person. Minors should prepare the authorization
documents of their guardians in Taiwan.

~N

\“It
'&l
‘\3

A 2 BN EP Y 2

-

IR IRE . RS E ARG

o8

Tl Ty
W ol

AFFETH2ZER ZAIHFED T EARn- BEAT
%J’i%rrm»ﬁgﬁiﬁ%JaFﬂ&%@@—ﬁ%gﬁaj
IREFFHEE -

For students who don’t hold the Alien Resident Certificate (ARC): Apply
for an “ID Number” in the Immigration, and bring the "Passport" and
"Record of ID No. in the Republic of China " form to the bank for the
processing in person.

*%&[@éﬁ“ ﬁi. /&

Record of ID No. in the Republic othma

%— 35 /D No. :0000000008

3 34 £ /English Name XK KKK

% 34t 4 /Chinese Name BT

5] /Sex ‘&

# 4 8 #a/Date of Birth T 19X/ XN/ XX

) #% /Nationality TEpE

# 58 5% 48 /Passport No. + XXXXXXXX

44 8 #a/Date of Issue 1 2019/09/02

F| Ep A #a/Date of Printing 1 2019/09/02
£ A B &
Instructions

L £RGHAA (ERREEFHLBARNEA] £+ ERARARRZS & FH -
This paper is arecord for the person who has filed his/her registration in
the Republic of China.The bearer is limited to those who are nationals without
Registered permanent residence in the Taiwan Areas or foreigners without
holding Alien Resident Certificate.

2 ARFRAGEAMZ A -
This paper is Not a certification of the bearer.

3 Ao Hikk  FRAE— IRV HAR -
Once this paper has been lost,please re- apgl} it from any of the local
service center. }

PSR E A

NATIONAL IMMIGRATION AGENCY -,
MINISTRY OF THE INTERIOR
REPUBLIC OF CHINA
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Visa Issues (Please pay attention to your visa due date)

BAY o~ EHTEH 6090 % B EH KL
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Apply for 60-day (90-day) extendable Visitor Visa

¥

First extension at National Immigration Agency: The applicant who holds
at least 60-day visitor visa without a stamp of no-extension and apply for
extension within 15days before the expiry date of their visitor visa.

Attendance record

Enrollment with record of registration

.

The Second-time extension at National Immigration Agency :

Attendance record
Enrollment with record of registration

" 4

|

Leave Taiwan and apply for a Those who have been studying for
new visa: constant 4 months (in same school) and
Admission letter have paid for the coming semester are
Attendance record qualiﬁed to apply for ARC at National
Enrollment with record of Immigration Agency (Hsinchu City
registration Service Center):
1. Application form
2. Two color passport-size photos
Original and one photocopy
3. Passport and one photocopy
4. Health certificate
5. Enrollment with record of
registration.
6. Admission letter for new semester.
7. Record of attendance
8. Transcripts
9. Study plan
10. proof of financial support
11. Other documents specially required

20



https://www.boca.gov.tw/cp-166-285-041cb-2.html

M RBFTAEE ST o iR MiTaoy? BARS (T I AR
TRIMAFF RIS B B DT I

3
% LB FRAPRE B AR T o
The above 1nf0rmat10n about visas is for reference only. For further details
or updated information on visa regulations, please contact the nearest ROC
embassy, consulate or representative agency, or visit
http://www.boca.gov.tw/.
Please be sure you understand visa rules and regulations before leaving
your country.

ST PRA LR RAFE A 1990 0 PRIEP F L PRIA 2 RTAR A
FARFREZBER G2 FARIE FREER LT 10T
FT 2 s it i Rl R ERA S FROFE AP 2

FARECARTRIE S ZETAEH A FWLEER o KRS

E ika’? R GE PRIE o

You may dial the hotline for foreigners in Taiwan: 1990. It provides
counseling services for daily needs and life adaption for foreigners and
new residents in Taiwan. The services include visa, residence, work,
education, culture, tax, health insurance, transportation, employment,
healthcare, personal safety, parenting, welfare services, legal information,
and other daily life information. Chinese, English, Japanese, Vietnamese,
Indonesian, Thai, and Cambodian language services are available.

7 Application:
S ,};:,rs >~ R 2 #% X & —F77 JRi% 3k Hsinchu City Service Center
Boh TP EFRIERI2E I 21
Address : 1F.,No.12, Sec. 3, Zhonghua Rd., North Dist., Hsinchu City 300,

Taiwan (R.O.C.)
% o - 03-5243517

Telephone : 03-5243517

*h L IRAEFE B — & A Ministry of Foreign Affairs

Bopt 1 10051 A4S ARG B 1522 25 35

Address : 3~5 Fl, 2-2 Chi-Nan Rd, Sec 1, Taipei City, 10051,
ROC(Taiwan)

WX EPRAEPER C B8 - 3 & T 08:00-17:00 ¢ = 7 ik 5
Work time : Mon.~Fri. 08:00 a.m.-17:00 p.m. There is no noon rest
time.

21
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FR# L P

Health Certificate

T FERARFRATA A B e e

National Taiwan University Hospital -The First floor

PR DATH Y SRS - K442 B 25 5L
NO.25,Lane 442,Sec.1,Jingguo Rd., Hsinchu City 300, Taiwan(R.O.C.)

Tel: 886-3-5326151 #4006

HEERE

5 Hp - % & H T 8:00-10:30 2 13:30-15:30/% # = 8:00-10:00

Work time :

Mon.~Fri. 08:00 a.m.-10:30 p.m. and13:30-15:30 pm / Sat.08:00-10:00

RS ERRR o ERTI - e e d 5L
Please bring 2 Photos and a passport to the first floor.

< il F 3 Information of Transportation :

HHAG RS TESEETHE I AT LD b d B(Y BR
® 4 S o) I AR A (R B PES 1S A 4h)
High Speed Rail | Get off at Zhubei Station>Transfer to EMU> Get off at North Hsinchu
Station>Walk along Ziyou Rd. to Hsinchu Hospital(15min)
v WARTAEET R A BIATASE 0 (F RIS A 4) -
. Get off at North Hsinchu Station> Walk along Ziyou Rd. to Hsinchu
Train . .
Hospital(15min)
oS8 FA 16~ 50 ~ S1 e B Bl & S RTH A frik o
Bus Take Bus16, 50, 51 from Hsinchu Station(Bus Stop at ZhongZheng Rd.)
g PLBE R SARRGE T >0 T BoSRBE—E AP AR
Car Chungshan Highway Hsinchu 95A interchange> Gongdao 5th
Rd.>Jingguo Rd.> Hsinchu Hospital

Google Map
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Related Information

b 2

Ministry of Foreign Affairs
(visitor visa for studying
Chinese purpose)

PAS AP RN 5

National Immigration Agency

kAL p k2 EFERBR
1990 & /5 E R
Foreigners In Taiwan Hotline:
1990

Ok

S ¥y

Discover Taiwan

rl

¢ i 4
Apply for the Dormitory

ok &

TOCFL #:.5 p| 5%
TOCFL Mock Test

Fodir1a 4L
Do not work illegally or
engage in part-time work

FENH
NTHU Bulletin Board
(more school activities)
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https://www.boca.gov.tw/cp-158-260-9690c-2.html
https://www.immigration.gov.tw/5475/5478/6928/6940/204896/204917/cp_news
https://www.immigration.gov.tw/5475/5478/6928/6940/204896/204917/cp_news
https://eng.taiwan.net.tw/
https://clc-cc.vm.nthu.edu.tw/rcc/index.php/student/student_room
https://taiwanscholarship.moe.gov.tw/web/index.aspx
https://www.studyintaiwan.org/
https://www.facebook.com/nthuclc/
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